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Goal setting is great. But, to actually achieve your goals, it takes planning. 

The good news is that goal planning can be more than half the battle. It sets
you up for success mentally, emotionally, and helps you maximize your time.
Most people don’t step into what it takes to achieve their goal, so they get
frustrated or disheartened when they bump into the first obstacles.  Worse,
they usually don’t align their schedule, habits or environment to help them.
They want their goals. They think about their goals. But they don’t put enough
structure in place to support them when they need it most, especially if it’s a
big habit change. Sound familiar? I was so guilty of this for many years.

Well, not anymore! After completing this workbook you will know exactly how
to achieve your big, reach for the stars goals!

Using the 5 steps that follow, you can master the art of goal planning and
exponentially increase your chances of achieving your goals through action.
Goal planning done right helps you build a roadmap of activities, make proper
time in your schedule, and deal with obstacles more effectively. Let's go!

Why is this important?
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1: Write it.
We'll get started by getting all your goals down on paper and out of
your head. For example: 1] Write a book. 2] Create a course. 3] Be a
guest speaker/blogger. You can write down 100 things if that feels
right to you. The point is to get it out of your head and see it in front
of you to make actionable decisions. 

Look at your list and start to sort it out into categories of importance.
If you're having trouble, I have placed some questions as prompts to
help you sort them into categories. Those that fit in one are worth
exploring further. 

Now that we know your goal at the most basic level, it's time to pick
your top 3 goals and put some specifics behind it. For example, if
you picked writing a book then you could prioritize it by saying you'll
write 1 chapter per month for 1 year to achieve writing a book. 

Ok, now that all sounds good, but we gotta get this time locked into
our calendar. So get serious and lock that time in. For example, if
your goal is to write that darn book, then commit to blocking out 15
minutes of non-negotiable time each morning at 6 am to write. 

Share what you are doing with people who love and will support you.
There is research supporting the idea that if we communicate our
goal to someone we are more likely to stick to it. Tell someone who
will not discourage, rather cheer you onward and look forward to
seeing your achievement. 

2: Clarify it.

3: Prioritize it.

4: Schedule it.

5: Share it.



Being able to describe your goals in handwritten form gives you the best
chance of success. Writing down your goals helps you to clarify exactly what
you want to achieve, which helps guide your daily actions. 

Writing down your goals also helps create a vision in your head of how you
want to be in the future. You can visually see the goal and understand the
difference it will make in your life. 

Writing your goal down translates to building 16.6 times more new neural
pathways compared to typing them on a computer. That means that you have
a significantly better chance to achieve your goals than those that just type
them out. 

So, do yourself a favor and join the 42 percent of people who are more likely
to achieve their goals by simply writing them down. 

Ready to get started? I think so. Let’s get writing!

Write it.
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Write down all your goals in their most basic form. The point here is to get
them out of your head and down on paper. 

Write: Action Page
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To take this step even further, write a why statement for each goal you wrote
down. Some goals may have the same why, that's totally fine. 

Why: Action Page 



Ah, great writing. It must feel good to get that off your chest. Now it’s time to
narrow the list down, way down. 

Any type of goal [personal or professional] is like a compass. Just like a
compass shows us direction, a goal helps you focus on where you want to go in
life and make positive progress to get there. Clarity and commitment in your
goals will help you achieve the impact you want in this life. 

Look at your list and ask yourself the following questions:
1] What can you do with your current skill set? What will you stay up until 2 am
working on?
2] What do you still need to learn? 
3] What fills you up when you think or talk about it?

Break up that big list into these three categories. Some may fit in all, so go
ahead and put them in all. The goal here is to see which goals light you up the
most and which ones you can act on quickly. The goals that fall in all three
categories are the ones to start with. 

Clarify it.
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Organize your list when using these questions to categorize your list, 1] What can
you do with your current skillset? 2] What do you still need to learn? 3] What fills
you up when you think or talk about it?   

Clarity: Action Page



From your organized list created in the previous step, pick three goals that you
want to focus on in the next 12 months. Again, be specific. Instead of a goal
like "I want to write a book" get down to specifics, such as, "I want to write a
book. To accomplish this I will write 1 chapter each month for 12 months.”

Add as many details to each goal as you can. Make it so real you can taste it
and you'd rather put this workbook down and get to work. Don't be afraid of
the details, rather let them excite you. Avoid generic goals like "I want to make
a lot of money" because there are no specific details. You could say, "I want to
make an extra $5,000 per month. To accomplish this I need 2 additional clients
at $2,500 per month for a 12 month contract. 

Figuring out your ultimate goal should be fun. The goal that’s going to be your
ride or die should excite you. If it doesn’t, pick a new goal. 

When you stare at your big goals, they may seem intimidating and
unattainable. It's important to break down your main goals into smaller goals
which we will discuss in the next section where we pick one and schedule it. 

Prioritze it.
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Break down your previous list by what you can accomplish in each quarter of
the next 12 months. 

Prioritize: Action Page

Q1

Q2

Q4

Q3



Breaking your big goal into smaller achievable steps is the surest way to it’s
success. Now is the time to pick one and focus. When we stretch ourselves across
many projects, nothing gets our full attention and we lose sight of why we are
doing it in the first place.

Once you have selected that one goal you’re going to focus on for 12 months, it’s
time to start planning it out. Start to write our your plan and include the following:

1] Break your goal into monthly, weekly [provided on next page] and daily tasks.
2] Add these tasks to your calendar and create your own deadlines
3] Think of the ways you will be distracted from your goal and make a plan. 
4] Get organized. Super organized. 
5] Set office hours. If you work from home, let your family know when you need
time to work on your goal. 
6] Give yourself grace. There will be times in the 12 months you miss a deadline.
That’s ok. Remember why you started. Remember the outcome you are
achieving. Don’t let it keep you from moving forward. Get back to work. Don't let
one small thing derail your progress.

Schedule it. 
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Weekly Planner

Monday: Tuesday:

Wednesday: Thursday:

Friday: Saturday:

Priorities: Positition:

Note:

My big goal____________________



After you set your goals and created your plan for its success, sharing your
goals with the right people could help you along your journey. Common
thinking says that once you make your goals public, you’ll feel motivated to
accomplish them because now there are others that will keep you accountable.

Researchers say that sharing your goal does more than keep you accountable,
it also makes you more motivated, simply because you care what this person
thinks of you. 

For example, telling a mentor about the big goal you set using this workbook
could help you create a plan to check in with her and aid in helping or be a
cheering section as you go. 

This step is entirely up to you, but I do encourage you to look at the people in
your life and pick three who are worthy of knowing your heart and will cheer
you on. You got this!

Share it. 
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Write down three people you want to bring into the knowing and achieving of
your goal. Share why she is worthy of knowing your big dream! #squad

Share: Action Page



 x oStay awesome my fr i e n d !

 
I'm a brand strategist and content creator for all things digital [that means social,
email, web] + cheerleader for all women owning their unique awesome! And I say
the word "awesome", like a lot. 

I hope you enjoyed this workbook. Now I want to cheer you on! Share your goals
with me on Facebook or Instagram using hashtag #ladybeegoals!

Visit my website at ladybeeco.com or follow me on social on Facebook or
Instagram to get more free value  and inspiration as you crush your big goals. 

Hey! I'm Becca Feauto.

https://ladybeeco.com/
https://www.facebook.com/ladybeecosc
https://www.instagram.com/ladybeeco/

